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Norwegian Emission Trading Registry 
Application for creation of a person holding account (PHA)
Organisations and private individuals can use this application form to apply for their first account in the Norwegian Emission Trading Registry. Organisations and individuals that already are account holders should apply for additional accounts inside the secure section of the registry. 

Please read the following information before submitting the application form to the Climate and Pollution Agency:

· All sections of the form must be completed if not otherwise stated. 
· The primary (PAR), secondary (SAR) and additional (AAR) authorised representative must be three different persons. One person can only act as one representative. The e-mail address of PAR, SAR and AAR of an organisation must be directly linked with the name of the organisation. That means: E-mail accounts from public e-mail providers (such as yahoo, gmail, hotmail etc) will not be accepted. Note also that the representatives of an organisation must have two different e-mail accounts.

1.1 Applicant
Only to be completed by organisations. Individuals should go directly to section 1.2.

	Organisation name
	

	Company registration number 1
	

	Address
	

	City
	

	Postcode
	

	Country
	

	Phone number 12 
	

	Phone number 22
	

	Fax number2
	


1. Please enclose a certified colour copy of the company registration certificate 

2. Please include IDD prefix, e.g. +47 or 0047
1.2 Account name

Please give your first account a name in the box below. You should choose a name that helps you to identify it as your own account.
	


1.3 Primary authorised representative (PAR)

	Family name
	

	First name
	

	Date of birth (dd/mm/yyyy)
	

	Title (Mr, Mrs, Miss, Dr, Sir, Ms)
	

	Job title
	

	Address
	

	City
	

	Postcode
	

	Country
	

	Phone number 11 
	

	Phone number 21
	

	Fax number1
	

	E-mail address2 
	


1Please include IDD prefix, e.g. +47 or 0047
2Must be in typed letters. For organisations: public e-mail providers will not be accepted
Please provide a security question with a relevant answer for the primary authorised representative in the two boxes below. The question and answer must be confirmed or changed at first login. The secondary authorised representative will have to provide his/her security question and answer at first login. There are no limitations with regard to the phrasing of the question and answer other than that it must be in English. The Climate and Pollution Agency will use the question and answer for user identification purposes when sensitive information concerning the account (e.g. account balance) is requested by telephone to the Climate and Pollution Agency.
	Security question 
	

	Security answer
	


To be registered as a primary authorised representative of the registry you have to agree to the user terms and conditions set forth in the user agreement. Also, a certified colour copy of PAR’s valid passport must be submitted together with the application form.
· I agree with the user terms and conditions 
· A certified colour copy of my valid passport is enclosed 
The requirement to submit a certified colour copy of the passport can be waived if the primary authorised representative previously has sent a certified colour copy of his/her passport to the Climate and Pollution Agency by post.
	Date 
	

	City of signing
	

	Signature
	


1.4 Secondary authorised representative (SAR)

	Family name
	

	First name
	

	Date of birth (dd/mm/yyyy)
	

	Title (Mr, Mrs, Miss, Dr, Sir, Ms)
	

	Job title
	

	Address
	

	City
	

	Postcode
	

	Country
	

	Phone number 11 
	

	Phone number 21
	

	Fax number1
	

	E-mail address2 
	


1Please include IDD prefix, e.g. +47 or 0047
2Must be in typed letters. For organisations: public e-mail providers will not be accepted
To be registered as a secondary authorised representative of the registry you have to agree to the user terms and conditions set forth in the user agreement. Also, a certified colour copy of SAR’s valid passport must be submitted together with the application form.
· I agree with the user terms and conditions

· A certified colour copy of my valid passport is enclosed
The requirement to submit a certified colour copy of the passport can be waived if the primary authorised representative previously has sent a certified colour copy of his/her passport to the Climate and Pollution Agency by post.

	Date 
	

	City of signing
	

	Signature
	



1.5 Additional Authorized Representative (AAR)
	Family name
	

	First name
	

	Date of birth (dd/mm/yyyy)
	

	Title (Mr, Mrs, Miss, Dr, Sir, Ms)
	

	Job title
	

	Address
	

	City
	

	Postcode
	

	Country
	

	Phone number 11 
	

	Phone number 21
	

	Fax number1
	

	E-mail address2 
	


1Please include IDD prefix, e.g. +47 or 0047
2Must be in typed letters. For organisations: public e-mail providers will not be accepted
To be authorised as an additional authorised representative you have to agree to the user terms and conditions set forth in the user agreement. Also, a certified colour copy of AAR’s valid passport must be submitted together with the application form.
· I agree with the user terms and conditions

· A certified colour copy of my valid passport is enclosed
Note that the AAR is a security representative. This has been implemented to secure the use of the registry. Read more about AAR in the registry user manual.

The requirement to submit a certified colour copy of the passport can be waived if the AAR previously has sent a certified colour copy of his/her passport to the Climate and Pollution Agency by post.

	Date 
	

	City of signing
	

	Signature
	



2. Access to account
Please send the application form and supporting documentation to the following address:
Norwegian Emission Trading Registry (Kvoteregisteret)
att: Climate and Pollution Agency
P.O. Box 8100 Dep.

N-0032 Oslo

NORWAY

The following documents must be submitted before the Climate and Pollution Agency will start to process the application: 
· A complete account application form, including the signatures of PAR, SAR and AAR.
· Certified
 colour copies of valid passports of the requested authorised users. 
· Certified1 colour copy of the company registration certificate if the application is on behalf of an organisation not registered in Norway (Brønnøysund Register Centre).
Please also read the user agreement for additional information regarding the application and the account opening process.


When the Climate and Pollution Agency have received all the required documents, the Climate and Pollution Agency will check the completeness and substance of the application documents. 
If the Climate and Pollution Agency finds the application to be complete and without any irregularities, the applicant will receive an invoice by post with the face value of NOK 400 (fee for opening the account). At the same time, the requested authorised users will receive an e-mail with their username to be used when they log on to the system. Please be advised that the process may take up to ten working days during peak periods, not taken into account the payment verification time.
When the fee has been paid, and the payment is verified by the Climate and Pollution Agency, the account will be activated. Simultaneously, an e-mail with the password is sent to the authorised users. The password and username are needed to log on to the registry.. 
Please keep all usernames and passwords safe. 

Norwegian Emission Trading Registry


(Kvoteregisteret) 


Climate and Pollution Agency


P.O. Box 8100 Dep, 


N-0032 Oslo





Phone: +47 22 57 34 00


Fax: +47 22 67 67 06


E-mail: kvoteregister@klif.no


Internet: www.kvoteregister.no








� Please refer to the User Agreement for details concerning the certification.
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